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NYLA is committed to operating in compliance with all applicable laws, rules and regulations. Employees,
volunteers, and designated representatives of the Association are expected to act responsibly and report any
suspected misconduct. Reportable misconduct includes but is not limited to:

e theft or misuse of Association funds, property, or resources;

e fraud;

e actions that pose a substantial or specific threat to public health or safety;
e violations of applicable federal or New York State laws and regulations;

e violations of Association policies, procedures, or regulations

This policy provides an avenue to report any known or suspected misconduct without fear of intimidation,
harassment, discrimination, or retaliation.

To report suspected misconduct, a written notice should be submitted to the Executive Director who will then
inform the NYLA Executive Committee . If it would be inappropriate to submit the report to the Executive
Director, a written report may instead be submitted directly to any member of the Executive Committee.

The Executive Committee will promptly acknowledge receipt of any whistleblower report. An initial review will be
conducted within ten (10) business days to determine whether a formal investigation is warranted. A formal
investigation may not move forward if the report is outside the scope of this policy, lacks credible information, is
knowingly false or made in bad faith, or is already being addressed through another process or authority.

Formal investigations will commence immediately when determined necessary and will be completed within
thirty (30) days, unless extended by the Executive Committee for good cause, and may include referral to law
enforcement or other appropriate authorities if potential criminal conduct or legal violations are identified. All
investigations will be conducted impartially, with due regard for confidentiality, and documented in a written
report of findings and recommendations. The whistleblower will be notified when the investigation is concluded,
and any disclosure of results will be made in accordance with applicable laws and the organization’s
confidentiality obligations.

If no wrongdoing is found, the individual making the report will not be retaliated against for making the report.
There will be no punishment for reporting problems, including firing, demotion, suspension, harassment, failure
to consider the employee for promotion, or any other kind of discrimination.



